Township of Admaston/Bromley
First Monthly Meeting
Thursday, March 7, 2019 @ 7:30 p.m.
AGENDA
1.

Call Meeting to Order

2.

Moment of Silence

3.

Approval of Agenda

4.

Disclosure of Pecuniary Interest

5.

Minutes
a) 5a Minutes of Regular Council meeting held February 21, 2019

6.

Delegations and Guests
a) 6a Jennifer Shainline, Regional Manager, Ontario Wholesale Energy Presentation

7.

Planning and Economic Development Committee – Chair Bob Hall, Committee
Member Kevin LeGris
a) 7a Resolution to approve a By-Law to adopt a Tree Canopy Policy

8.

Community Service Committee – Chair Kevin LeGris, Committee Member Bob Hall
a) 8a Minutes of Admaston/Bromley Public Library Board Meeting held January 15, 2019
with Treasurers’ report and Librarian’s report
b) 8b Enbridge Gas Distribution notice of rate increase application
c) 8c Request from Golden Age Activity Centre

9.

Operations Committee – Chair Robert Dick, All of Council

10.

Waste Management Committee – Chair Kevin LeGris, All of Council

11. Finance and Administration Committee - Chair Michael Donohue, All of Council
a) 11a Resolution to approve a By-Law to adopt a Notice Policy
b) 11b Resolution to approve a By-Law to adopt a Council-Staff Relations Policy
c) 11c Resolution to approve a By-Law to adopt a Council Pregnancy-Parental Leave
Policy
12. Protective Services Committee – Chair Mike Quilty, Committee Member Robert Dick
a) 12a Minutes of Douglas Fire Committee meeting held January 9, 2019 and Fire Chiefs

report dated February 13th, 2019
13. County of Renfrew – Mayor Michael Donohue
a) 13a Update on County of Renfrew Official Plan Amendment 25
14. By-Laws
Ø By-Law 2019-17 being a By-Law to adopt a Tree Canopy Policy
Ø By-Law 2019-18 being a By-Law to adopt a Notice Policy
Ø By-Law 2019-19 being a By-Law to adopt a Council-Staff Relations Policy
Ø By-Law 2019-20 being a By-Law to adopt a Council Pregnancy-Parental Leave
Policy
15. Notice of Motion
16. Old Business
17. New Business
18. Confirmatory By-Law
a) 18a By-Law No 2019-21 to confirm proceedings of the Council of the Township of
Admaston/Bromley at the meeting held March 7, 2019
19. Question Period
20. In-Camera Session
21. Adjournment

PLEASE NOTE “Submissions received by the public, either orally or in writing may become part of
the public record/package”.
Council Information
Design and Construction Report (DCR) for Highway 132 Phase 2 Construction Works involving the
realignment and replacement of the Constant Creek Bridge

CORPORATION OF TOWNSHIP OF ADMASTON/BROMLEY
SECOND MONTHLY MEETING
Council met for their second monthly meeting at the Municipal Council Chambers
on Thursday, February 21, 2019 at 7:30 pm. Present were Mayor Michael
Donohue, Deputy Mayor Mike Quilty, Councillors Bob Hall, Kevin LeGris and
Robert Dick.
Staff members present were Clerk-Treasurer Annette Gilchrist, Public Works
Superintendent Chris Kunopaski, Deputy Clerk-Treasurer Mitchell Ferguson and
Fire Chief Kevin Van Woezik. From the public were David Reid and Lynn
Clelland. From the media was Bruce McIntyre from the Eganville Leader.
Mayor Donohue called the meeting to order followed with a moment of silence.
Items 12 and 13 were moved up under Item 6 due to members of the Public in
attendance interested in Item 13 and the attendance of the Fire Chief for Item 12.
Resolution No. 08/02/19
Moved by Mike Quilty, seconded Robert Dick
Be it resolved that Council accept the amended agenda as presented this date.
“Carried”
The February 7, 2019 minutes were provided to Council for approval and the
following resolution was passed:
Resolution No. 09/02/19
Moved by: Mike Quilty, seconded by Robert Dick
Be it resolved that Council accept the minutes of the regular Council meeting
held February 7, 2019.
“Carried”
Mayor Donohue welcomed Michelle Hjort from StreetScan and Tanner Watt from
LAS for the Road Condition Assessment and Management Software
Presentation. Mayor Donohue acknowledged the funding received for this project
from the Federation of Canadian Municipalities and thanked all parties for their
efforts.
Protective Services - Chair Mike Quilty, Committee Member Robert Dick
A report regarding the replacement of the Fire Cube Van was reviewed by
Council and the following resolution was passed:
Resolution No. 10/02/19
Moved by: Mike Quilty, seconded by Robert Dick
WHEREAS the 2019 Municipal Budget has not been approved;
AND WHEREAS the Fire Cube Van was scheduled for replacement as part of
the 2017 Capital Plan;
AND WHEREAS the conditional offer for the Fire Rescue Truck is cost effective
and compatible with the Fire Department’s needs;
AND WHEREAS 4wheelsenterprises is the only known potential Vendor who can
meet the technical specifications and provide the Commodity at this price;

AND WHEREAS under By-Law No. 2007-49 being a by-law governing
procurement policies and procedures the pertinent authority may request that
specific Commodities be purchased from specific Vendors with Council approval;
NOW THEREFORE BE IT RESOLVED THAT Council approve the purchase of a
Fire Rescue Truck from 4wheelsenterprises for $57,000 plus HST under Part 5,
Section 5.4 of By-Law No. 2007-49 Procurement Policies and Procedures.
“Carried”
County of Renfrew - Mayor Michael Donohue
A letter from the Town of Renfrew requesting support in submitting a bid to host
the 2021 International Plowing Match was presented to Council and reviewed by
Mayor Donohue. Upon consideration the following resolution was passed:
Resolution No. 11/02/19
Moved by: Bob Hall, seconded by Kevin LeGris
WHEREAS the International Plowing Match has been part of the agricultural
history in Ontario since 1913; and
WHEREAS the Ontario Plowman’s Association (OPA) is the hosting organization
for the International Plowing Match and Rural Expo (IPM), a 5-day showcase
event ; and
WHEREAS the IPM is the largest show of its kind in North America; and
WHEREAS the IPM affords a tremendous opportunity to showcase not solely
agriculture but the incredible diversity and hospitality of Renfrew County; and
WHEREAS the 1994 IPM held near Pembroke was an enormous success and
contributed to the County over $500,000 toward the legacy emergency 911
system; and
WHEREAS not only does the IPM attract and inspire visitors but has an immense
economic impact for the host communities; and
WHEREAS there is a local desire to once again bring the IPM to Renfrew
County; and
NOW THEREFORE BE IT RESOLVED that Admaston/Bromley Council
recognizes the value of attracting upwards of 100,000 people to this event and
generating a local economic impact of up to $29,000,000, and supports the
efforts of having the Township of Admaston/Bromley join with the Town of
Renfrew, the County of Renfrew and the Renfrew County Plowmen’s Association
to develop and submit a bid for the 2021 IPM.
“Carried”
Planning and Economic Development Committee - Chair Bob Hall,
Committee Member Kevin LeGris
The County of Renfrew Planning Tracker reports for January 2019 was reviewed
by Council and accepted as information.
A letter to Premier Ford from the Town of Petawawa regarding the proposed
cannabis legislation amendments was reviewed by Council. Upon consideration
the following resolution was passed:

Resolution No. 12/02/19
Moved by: Bob Hall, seconded by Kevin LeGris
WHEREAS on October 17, 2018 the Federal Government’s Cannabis Act S.C.
2018, c. 16, created a strict legal framework for controlling the production,
distribution, sale and possession of cannabis across Canada;
AND WHEREAS the Act’s aim was to accomplish three (3) goals:




Keep cannabis out of the hands of youth;
Keep profits out of the pockets of criminals; and
Protect public health and safety by allowing adults access to legal
cannabis.

AND WHEREAS the Act authorized provinces and territories to develop,
implement, maintain and enforce systems to oversee the distribution and sale of
cannabis;
AND WHEREAS the Ontario Provincial Government adopted the Cannabis
Statute Law Amendment Act, 2018 on October 17, 2018 to allow private
cannabis retail stores;
AND WHEREAS the province has adopted the following three main pieces of
legislation pertaining to the legalization of cannabis:




Cannabis Control Act, 2017, S.O. 2017, c. 26, Sched 1;
Ontario Cannabis Retail Corporation Act. 2017, S.O. 2017. c. 26, Sched.
2; and
Cannabis Licence Act, 2018, S.O. 2018, c. 12, Sched. 2.

AND WHEREAS the Alcohol and Gaming Commission of Ontario (AGCO) is the
provincial regulator authorized to grant private cannabis retail store licences;
AND WHERIAS only 25 private cannabis retail store licences will be issued to
municipalities with a population of 50,000 or more for 2019;
AND WHEREAS the province will revisit the issuance of private cannabis retail
store licences and decide on next steps following December 13, 2019;
NOW THEREFORE BE IT RESOLVED that the Council of the Corporation of the
Township of Admaston/Bromley encourages the Province of Ontario to consider
the following amendments when revisiting the legislation in December 2019:


Private cannabis retailers should not be exempt from municipal business
licensing and land use planning. Municipal Official Plans and Zoning Bylaws should have the latitude to introduce site specific zoning for cannabis
retail stores and control the density of cannabis retail stores within the
municipal boundaries.



The minimum distance of 150 metres between cannabis retail stores and
schools, should be expanded to include places where children gather such
as: community centres, recreational facilities, playgrounds. libraries, child
care centres or where an early years program is provided, as well as
hospitals (public/private), psychiatric facilities, long-term care homes,
independent health facilities, and residential hospices.



An appeal process should be implemented when the AGCO makes a
decision on a cannabis retail store licence. Currently there is no appeal
available to municipalities if it does not agree with the decision of the
AGCO.

AND FURTHER BE IT RESOLVED that this resolution be forwarded to Premier
Doug Ford, MPP John Yakabuski, the Association of Municipalities of Ontario.
“Carried”
Community Service Committee Chair Kevin LeGris, Committee Member Bob
Hall
The following reports were reviewed by Council and accepted as information:



Minutes of the Douglas Recreation meeting held January 8, 2019
Invitation to the St Patrick’s Parade in Douglas

A By-Law to appoint a representative on the Renfrew County Agriculture
Veterinary Services Committee was considered by Council and the following
resolution was passed:
Resolution No 13/02/19
Moved by: Kevin LeGris, seconded by: Bob Hall
Be it resolved that Council approves a By-Law to Appoint Ray Pender as
Representative to the Renfrew County Agriculture Veterinary Services
Committee for the Township of Admaston/Bromley.
“Carried”
Operations Committee Chair Robert Dick, All of Council
The Roads Voucher dated February 19th, 2019 was provided to Council for
approval and reviewed by Public Works Superintendent Chris Kunopaski. Upon
consideration the following resolution was passed:
Resolution No. 14/02/19
Moved by Robert Dick, seconded by Mike Quilty
Be it resolved that Council approve payment of the Roads Voucher dated
February 19th, 2019 in the amount of $143,579.86.
“Carried”
Waste Management Committee - Chair Kevin LeGris, All of Council
Mayor Donohue reported that a letter from Minister Phillips was received
February 19th, 2019 which noted that “the meeting scheduled for March will be
valuable for ministry staff to meet with the Township to discuss the current status
and future plans for the Osceola Landfill.” The letter was dated February 12th,
2019 however our response to the Ministry from Jp2g requesting a meeting was
not sent until February 14th, 2019. As of today we have not received a date or
time regarding the March meeting proposed in the Minister’s letter.
Deputy Mayor Quilty departed the meeting at 9:00 p.m. for a previously
scheduled appointment.
Finance and Administration Committee - Chair Michael Donohue, All of
Council
A By-Law to authorize the borrowing of funds necessary to meet current
expenditures until the taxes are collected was presented to Council for
consideration and the following resolution was passed:

Resolution No. 15/02/19
Moved by Bob Hall, seconded by Kevin LeGris
Be it resolved that Council approve a By-Law to authorize the Borrowing of
Funds necessary to meet current expenditures until the taxes are collected.
“Carried”
The General Voucher dated February 15th, 2019 was provided to Council and
reviewed by Deputy Clerk-Treasurer Mitchell Ferguson. Upon consideration the
following resolution was passed:
Resolution No. 16/02/19
Moved by Robert Dick, seconded by Kevin LeGris
Be it resolved that Council approve payment of the General Voucher dated
January 1st to February 15th, 2019 in the amount of $180,417.06.
“Carried”
By-Laws:
Resolution No 17/02/19
Moved by: Kevin LeGris, seconded by: Bob Hall
THAT the By-Laws listed below dated February 21, 2019 be enacted and
passed:


By-Law 2019-14 – being a By-Law to appoint the Township representative
for the Renfrew County Agriculture Veterinary Services Committee



By-Law 2019-15 – being a By-Law to authorize the borrowing of funds
necessary to meet current expenditures until the taxes are collected.
“Carried”

New Business
Councillor Bob Hall reported that the Admaston/Bromley Public Library is selling
Little Caesars Pizza kits as a fundraiser this year. Order Forms are available at
the library and the Township Office. Orders are due March 9th at the library. The
pick-up date is March 27th at the library in Douglas.
Confirmatory By-Law
Resolution No 18/02/19
Moved by Kevin LeGris, seconded by Bob Hall
THAT By-Law No 2019-16, being a By-Law to Confirm the Proceedings of the
Council of the Township of Admaston/Bromley at the meeting held February 21,
2019 be now numbered, deemed read three times and passed.
“Carried”

Resolution No. 19/02/19
Moved by Kevin LeGris, seconded by Bob Hall
BE IT RESOLVED THAT the Thursday February 21, 2019 Admaston/Bromley
Council meeting be adjourned at 9:10 p.m.
“Carried”

__________________________
Mayor

__________________________
Clerk/ Treasurer

CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY
BY-LAW NO. 2019-17
BEING A BY-LAW TO ADOPT A TREE CANOPY POLICY
FOR THE TOWNSHIP OF ADMASTON/BROMLEY
WHEREAS Section 270 (1), paragraph 7 of the Municipal Act, 2001, S.O. 2001,
c.25, as amended, requires municipalities to adopt and maintain a policy with
respect to the manner in which the municipality will protect and enhance the tree
canopy and natural vegetation in the municipality;
AND WHEREAS Council wishes to adopt a tree canopy policy;
NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE
TOWNSHIP OF ADMASTON/BROMLEY ENACTS AS FOLLOWS:
1. That the “Tree Canopy Policy” attached hereto as Schedule “A”, be and is
hereby adopted.
2. That Schedule “A” is deemed to form part of this by-law.
3. That this by-law shall come into force and take effect on March 1, 2019.
By-law read a first and second time this 7th day of March, 2019.
By-law read a third time and passed this 7th day of March 2019.

________________________________
Mayor

______________________________
Clerk-Treasurer

Schedule “A”

SECTION:
Planning
POLICY:
Tree Canopy

Planning Department Policies
DATE:
February 12 2019

POL #TC-01

PURPOSE
This policy provides guidance on how the Township of Admaston/Bromley will
address the protection and enhancement of the tree canopy and natural
vegetation within the municipality.
PRINCIPLE
The Township of Admaston/Bromley supports the Energy Conservation, Air
Quality and Climate Change policy under the Provincial Policy Statement 2014.
This policy supports improved air quality, and climate change adaptation through
land use and development patterns which preserve and enhance the level and
quality of tree cover and natural vegetation within developed areas of the
municipality.
The Municipal Act, 2001, S.O. 2001, c. 25 has been amended to include the
following provisions:
Section 270 (1) A municipality shall adopt and maintain policies with respect to
the following matters:
7.

The manner in which the municipality will protect and enhance the
tree canopy and natural vegetation in the municipality. (2017, c. 10,
Sched. 1, s. 32)

DEFINITIONS
“Natural Vegetation” refers to plants and other flora that make up the plant life
in the municipality; refers to plant life of a particular region that has developed in
an environment untouched by man and is the combined result of prevailing
climate, soil and biotic conditions.
“Tree Canopy” refers to the upper layer or habitat zone, formed by mature tree
crowns and includes other biological organisms; refers to the extent of the outer
layer of leaves of an individual tree or group of trees.

POLICY
Council of the Corporation of the Township of Admaston/Bromley encourages the
protection of natural vegetation and tree canopy for environmental and aesthetic
reasons. It is the Township’s objective to preserve and enhance the level and
quality of tree cover within developed areas of the Township and to optimize the
use of native species in order to promote design and development which:
1. Considers the mitigating effects of vegetation; and
2. Maximizes vegetation within settlement areas, where feasible.
MONITORING/ENFORCEMENT
The Clerk-Treasurer, or his/her delegate, in consultation with the County of
Renfrew Planning Department, shall be responsible for monitoring the application
of this policy and for receiving complaints and/or concerns related to this policy.

CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY
BY-LAW NO. 2019-18
BEING A BY-LAW TO ADOPT A NOTICE POLICY
FOR THE TOWNSHIP OF ADMASTON/BROMLEY
WHEREAS Section 270 (1), paragraph 4 of the Municipal Act, 2001, S.O. 2001,
c.25, as amended, provides that municipality shall adopt and maintain a policy
with respect to the circumstances in which the municipality shall provide notice to
the public and, if notice is to be provided, the form, manner and times notice shall
be given.
AND WHEREAS Council wishes to adopt a notice policy;
NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE
TOWNSHIP OF ADMASTON/BROMLEY ENACTS AS FOLLOWS:
1. That the “Notice Policy” attached hereto as Schedule “A”, be and is hereby
adopted.
2. That Schedule “A” is deemed to form part of this by-law.
3. That this by-law shall come into force and take effect on March 1, 2019.
By-law read a first and second time this 7th day of March, 2019.
By-law read a third time and passed this 7th day of March 2019.

________________________________
Mayor

______________________________
Clerk-Treasurer

Schedule “A”

Planning Department Policies
SECTION:
DATE:
Council Procedures
February 12 2019
POLICY:
Notice Policy

POL #CP-01

Policy Statement
The Corporation of the Township of Admaston/Bromley is an accountable
and transparent organization that believes that its residents should be
made aware of the business of the Township.
Purpose
The purpose of this policy is to set out the minimum notice requirements, a
list of matters for which public notice is required, the form and the manner in
which notice is to be given, with the minimum time for providing such notice.
Definitions
“Council” means the elected officials of the Township of Admaston/Bromley;
“Clerk-Treasurer” means the person appointed as the ClerkTreasurer for the Township of Admaston/Bromley or their duly
authorized designate.
Policy Requirements
1.0

Statutory Notice

1.1

Public notice in accordance with this policy shall be given before
Council initially considers any matter where holding a public hearing is
required under the Municipal Act, 2001 or any other Act except where
the Act contains its own public notice provisions.

1.2

Notice shall be given to the general public for all matters where
holding a public hearing is required by the methods set out under the
Municipal Act, 2001 or any other Act except where the Act contains
its own public notice provisions.

1.3

The notice requirements are not intended to limit Council’s
discretion to provide additional notice, utilizing different or additional
methods or repeating notice, as may be deemed appropriate by the
Clerk-Treasurer or directed by Council.

2.0

Other Notice Provisions

2.1

For the purposes of non-statutory notice, the posting of the agenda on
the Township website not later than 48 hours prior to a meeting will
serve as notice for items being considered by council or its committees.

2.2

Council may, by resolution, alter the date and/or time of a regular
meeting provided that adequate notice of the change is published or
broadcast in a manner approved by Council. Publishing means
advertising in the local newspaper and posting on the municipality’s
website.

2.3

Public notice will be provided as and when required by other
corporate policies, including but not limited to, the sale and
disposition of land and adoption of the annual budget.

2.4

When non-statutory notice is provided, it should be done in a
timely fashion, preferably with a minimum of 10 days.

2.5

When non-statutory notice is provided, staff should employ the
appropriate method or medium, including but not limited to the
Township website, social media channels, and advertising in the local
newspaper.

2.6

Notices should include a contact person with contact information, as
well as any other pertinent information, including the date, time and
location of the meeting.

2.7

Council or Committee by a two-thirds vote of the whole number of
Members present, may temporarily suspend or waive, for the
purpose of that particular meeting or issue, the notice requirements
and deal with the motion immediately.

Monitoring
The Clerk-Treasurer shall be responsible for receiving complaints and/or
concerns related to this policy.

CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY
BY-LAW NO. 2019-19
Being a bylaw to authorize the passage of a Council-Staff Relations Policy which
identifies the legislation, policies and procedures that the Municipality complies
with in order to promote a respectful relationship between Members and Staff.
WHEREAS Section 270 (1), paragraph 2.1, of the Municipal Act, 2001, S.O.
2001, c.25, as amended, provides that a municipality shall adopt and maintain a
policy with respect to the relationship between Members of Council and the
officers and employees of the municipality.
AND WHEREAS Council wishes to adopt a Council-Staff Relations policy;
NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE
TOWNSHIP OF ADMASTON/BROMLEY ENACTS AS FOLLOWS:
1. That the “Council-Staff Relations Policy” attached hereto as Schedule “A”,
be and is hereby adopted.
2. That Schedule “A” is deemed to form part of this by-law.
3. That this by-law shall come into force and take effect on March 1, 2019.
Read a First and Second Time this 7th day of March 2019
Read a Third Time and finally passed this 7th day of March 2019

____________________________
Mayor

____________________________
Clerk-Treasurer

Schedule A
Council-Staff Relations Policy
Corporation of the Township of Admaston/Bromley
Approved By: Council
Approval Date: March 7th, 2019
Effective: March 1st, 2019
Policy Statement
The Corporation of the Township of Admaston/Bromley will promote a respectful,
tolerant, harassment-free relationship and workplace between members of
Council, and the officers and employees of the corporation.
Purpose
This policy provides requirements on how the Township of Admaston/Bromley
will ensure a respectful, tolerant and harassment-free relationship and workplace
between Members and Staff.
1. Definitions
“Member” includes the elected Head of Council and elected members of Council.
“Municipality” means the corporation of the Township of Admaston/Bromley.
“Staff” includes anyone employed by the Municipality, including officers, fulltime, part-time, temporary, casual or seasonal staff, contract staff, students and
volunteers.
2. Guiding Principles
The relationship between Members and Staff is set out as follows:
(a) Empowerment







Staff should be able to complete tasks assigned to them while feeling
empowered to do so;
Members shall set policy and give direction in a way that empowers Staff.
This enhances the ability of the Municipality to support the growth and
success of its Staff and Members;
In order for Staff to feel empowered in their roles, Members must entrust
them with the authority they need to make decisions and allow them to
act according to their understanding of the direction given and the work
to be accomplished. This requires that Staff have the resources and the
time required to accomplish tasks;
Staff must be dedicated to ensuring that Members have the information
they need to make decisions.

(b) Professional Growth
 By empowering Staff to take on challenges and complete tasks,
opportunities for professional growth are also supported;
 Any gaps in the skillsets of Staff can be addressed through education and
the opportunity for Staff to create ideas to improve their work where
necessary.

(c) Collaboration and Partnership
 Members and the Clerk-Treasurer (“CLERK”) shall create a collaborative
relationship in order to accomplish tasks and set policy for the betterment
of the Municipality;
 The independent role of both the CLERK and of Council must be respected
by all parties;
 Members and Staff shall create a collaborative relationship in order to
accomplish tasks and set policy for the betterment of the Municipality;
 A partnership between Members and the CLERK, as well between
Members and Staff should be fostered through effective communication
and respecting each other’s roles.
(d) Respect
 The relationship between Staff and Members and their defined roles must
be respected to ensure that all members of Staff and Members are treated
fairly;
 Members and Staff shall foster a climate of mutual respect, recognizing
the role that they play in serving the Municipality;
 In order to promote respect in the workplace, Staff and Members shall
listen to the ideas of each other without judgment, seek to understand the
unique challenges to each other’s roles in serving the Municipality, provide
constructive feedback when necessary, and encourage a collaborative
relationship based on trust, kindness, and respect for individual skillsets.
(e) Realistic Expectations
 Members and Staff shall set reasonable expectations of each other,
including providing reasonable timelines to accomplish tasks, and having
respect for off-hours communications between Members and Staff;
 Providing clear goals and direction are necessary in order to hold each
other accountable for the accomplishment of tasks.
3. Clarifying the Role of Council and the Role of Staff
1. Role of Council
(a) The role of Members is to represent the Municipality, provide direction to
Staff through the CLERK, and create policy;
(b) Members shall seek to advance the common good of the Municipality;
(c) Members shall act in a way that enhances public confidence in local
government;
(d) Members shall work with the CLERK and Senior Management in a
collaborative and supportive manner and not seek to usurp the
administrative function of the CLERK and Senior Management;
(e) Individual Members shall not direct Staff or intimidate Staff in the
performance of their duties;
(f) Direction to Staff from Council as a whole by way of resolution may only
be done through the CLERK, as the CLERK is responsible for Staff;
(g) Members should respect the time of Staff by providing advance notice of
any substantial questions to be raised at a Council meeting so that they
may have the required time to provide an adequate response or report;
(h) Members should not expect immediate response time from Staff by e-mail
or phone unless the circumstances necessitate such an immediate
response;

(i) Emails sent to Staff during off-hours should be sent only as necessary
during emergencies, while respecting the private lives of Staff;
(j) Members shall respect the role of the Municipality as an employer and
provide direction and support for Staff that adheres to all legal
obligations of an employer;
(k) Members shall not use offensive words or unparliamentary language
toward other Members or toward Staff during Council or Committee
meetings, in accordance with the Municipality’s Procedure By-law;
(l) Members shall not put into question the integrity of Staff during Council
or Committee meetings;
(m)Members shall be respectful of Staff in the workplace and shall not
denigrate Staff in public or on social media;
(n) Members shall refrain from any behaviour that the Member knows, or
should reasonably know, is offensive and/or unwelcome.
2. Role of Clerk-Treasurer
(a) The CLERK shall report directly to Council, and act as a liaison between
Council and Staff to direct the implementation of Council’s policies
through Senior Management and Staff;
(b) The primary focus of the CLERK should be to foster collaborative
working relationships with Members and Staff, while maintaining a
separate and distinct role;
(c) The CLERK shall remind Staff and Members, where necessary, of their
roles and their duty to respect the personal and professional time and
roles of one another;
(d) The CLERK shall undertake such research as is necessary to make
recommendations to Council to maintain and improve the efficient
administration of the Municipality and to advance the goals of the
Municipality;
(e) The CLERK shall be respectful of Members in the workplace and not
denigrate Members in public or on social media;
(f) The CLERK shall refrain from any behaviour that the CLERK knows, or
should reasonably know, is offensive and/or unwelcome.
3. Role of Staff
(a) Staff shall complete tasks that may include researching policy or programs,
providing professional advice, implementing decisions of Council,
fulfilling statutory duties, and following direction of the CLERK in a
professional manner, and seeking assistance where necessary;
(b) Staff will generally communicate with individual Members through the
CLERK;
(c) Staff shall respect that Council time is valuable. Reports and presentations
to Council should be concise to the extent possible, while still ensuring
all necessary information is communicated to Council;
(d) Staff shall be professional and courteous to Members, in accordance with
the Municipality’s Employee Guidelines for Conduct Policy;
(e) Staff shall be respectful of Members in the workplace and not denigrate
Members in public or on social media;
(f) Staff shall refrain from any behaviour that the Staff member knows, or
should reasonably know, is offensive and/or unwelcome.

4. Adherence to other Codes and Policies
Members and Staff shall adhere to the Municipality’s existing applicable policies
and procedures, including:
(a)
(b)
(c)
(d)

Procedural By-law;
Council Code of Conduct;
Employee Guidelines for Conduct;
Municipality’s “Ontario Human Rights Code Violation” policy which
addresses workplace harassment.

5. Responsibilities
Members and Staff are required to adhere to this policy and its governing
provisions, including all other existing applicable policies and procedures
adopted by the Municipality.
6. Monitoring/Contraventions
(a) The Human Resources department shall be responsible for receiving
complaints and/or concerns related to this Policy.
(b) Upon receipt of a complaint and/or concern, Human Resources shall notify:
i) In the case of Staff other than the Clerk-Treasurer, the Clerk-Treasurer
ii) In the case of the Clerk-Treasurer, the Mayor for review with Council
iii) In the case of a Member of Council, the Integrity Commissioner.
(c) The Clerk-Treasurer shall investigate all complaints under this policy related to
Staff and take such action as is deemed appropriate in the circumstances and
in accordance with all other applicable policies;
(d) Members of Council shall investigate all complaints under this policy related
to the Clerk-Treasurer and take such action as is deemed appropriate in the
circumstances and in accordance with all other applicable policies;
(e) The Integrity Commissioner shall receive all complaints under this policy
related to Members and investigate in accordance with the process as set out
in the Council Code of Conduct. Where there is a discrepancy between this
Policy and the Council Code of Conduct, the Council Code of Conduct shall
prevail.
7. Legislative and Administrative Authorities
The Municipal Act, 2001 requires Council to adopt and maintain a policy with
respect to the relationship between Members and Staff. The Council-Staff
Relations Policy identifies the legislation, policies and procedures that the
Municipality complies with in order to promote a respectful relationship between
Members and Staff.
Enquiries:

Clerk-Treasurer
Township of Admaston/Bromley
477 Stone Road, R.R. #2
Renfrew, ON K7V 3Z5

CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY
BY-LAW NO. 2019-20
Being a bylaw to authorize the passage of a Pregnancy-Parental Leave Policy to
recognize a Member of Council’s right to take leave for the Member’s pregnancy,
the birth of the Member’s child or the adoption of a child by the Member
WHEREAS Section 270 (1), paragraph 8, of the Municipal Act, 2001, S.O. 2001,
c.25, as amended, provides that a municipality shall adopt and maintain a policy
with respect to the pregnancy and parental leaves of Members of Council.
AND WHEREAS Council wishes to adopt a Council Pregnancy-Parental Leave
policy;
NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE
TOWNSHIP OF ADMASTON/BROMLEY ENACTS AS FOLLOWS:
1. That the “Council Pregnancy-Parental Leave Policy” attached hereto as
Schedule “A”, be and is hereby adopted.
2. That Schedule “A” is deemed to form part of this by-law.
3. That this by-law shall come into force and take effect on March 1, 2019.
Read a First and Second Time this 7th day of March 2019
Read a Third Time and finally passed this 7th day of March 2019

____________________________
Mayor

____________________________
Clerk-Treasurer

Schedule A
Council Pregnancy-Parental Leave Policy
Corporation of the Township of Admaston/Bromley
Approved By: Council
Approval Date: March 7th, 2019
Effective: March 1st, 2019
Policy Statement
The Township of Admaston/Bromley recognizes a Member of Council’s right to
take leave for the Member’s pregnancy, the birth of the Member’s child or the
adoption of a child by the Member in accordance with the Municipal Act, 2001.
Purpose
This policy provides guidance on how the Township of Admaston/Bromley
addresses a Member’s pregnancy or parental leave in a manner that respects a
Member’s statutory role as an elected representative.
Definitions
“Pregnancy and/or Parental Leave” means an absence of 20 consecutive weeks or
less as a result of a Member’s pregnancy, the birth of a Member’s child or the
adoption of a child by the Member in accordance with Section 259(1.1) of the
Municipal Act, 2001.
Policy Requirements
Council supports a Member of Council’s right to pregnancy and/or parental leave
in keeping with the following:
A Member of Council is elected to represent the interests of their constituents.
A Member’s pregnancy and/or parental leave does not require Council approval
and their office cannot be declared vacant as a result of the leave.
Legislative and administrative matters requiring action during a Member’s
pregnancy and/or parental leave should be addressed in a manner that is
consistent with the Member’s wishes.
A Member of Council on pregnancy and/or parental leave shall reserve the right
to exercise their authority at any time during their leave.
Where a Member of Council will be absent due to a pregnancy and/or parental
leave, the Member’s committee membership(s) may be delegated to another
Member as an alternate, through appointment by Council on recommendation of
the Mayor, in accordance with the Member’s wishes.
Monitoring
The Clerk-Treasurer shall be responsible for monitoring the application of this
policy and for receiving complaints and/or concerns related to this policy.
Enquiries:

Clerk-Treasurer
Township of Admaston/Bromley
477 Stone Road, R.R. #2
Renfrew, ON K7V 3Z5

Douglas Fire Committee
Regular Meeting
January 9, 2019
The regular meeting of the Douglas Fire Committee was called to order by Chairman Robert
Dick. Present were Ken Keill, Daryl Thom, Nathan Harris, Fire Chief Kevin Van Woezik and Deputy Fire
Chief Bill McHale. There were no conflicts of interest.
It was moved by Nathan Harris and seconded by Ken Keill that the minutes of the
December 5, 2018 meeting be approved as read.
Carried
In Old Business Chief Kevin reported that the dry hydrant at the river needs a little work once
the weather gets milder. They are looking for a suitable site in the Northcote area.
In Correspondence the County of Renfrew sent out their surplus list of vehicles and an email was
received from the clerk asking for the 2019 draft budget proposal. There was a lengthy discussion on a
replacement equipment van.
It was moved by Ken Keill and seconded by Daryl Thom that the fire chiefs
report be accepted as presented.
Carried
It was moved by Daryl Thom and seconded by Ken Keill that the payment vouchers dated
December 31, 2018 in the amount of $29,326.77 and January 9, 2019 in the amount of
$1,176.93 be paid.
Carried
In reviewing equipment needs Chief Kevin mentioned that the SCBA bottles needed to be
certified this year. It is time to start replacing the breathing apparatus. The chief and deputy chief are
to inventory the firemen's suits and helmets for a rotating replacement plan.
It was move by Nathan Harris to adjourn.

Carried

Douglas Fire Committee
Fire Chief's Report
February 13, 2019
Date

Men

Hrs

Where

What

Jan 9

01

03

Jan 13

01

02

Practice

Weekend truck checks

Jan 14

09

18

Practice

Rit Training

Jan 16

01

3

Clean Fire Hall

Jan 25

07

21

Smell of propane

Jan 25

03

06

Practice

Weekend truck checks

Jan 27

01

04

Practice

Clean trucks and bays

Jan 27

10

20

Jan 28

12

24

Jan 31

06

06

Feb 3

02

04

Feb 3

01

03

Feb 4

08

16

Practice

Change battery truck 3

Feb 10

02

04

Practice

Weekend truck checks

Clean Fire Hall

Heat detector set off
Practice

Reading smoke
Heat detector in kindergarten room

Practice

Weekend truck checks
Clean fire hall

CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY
BY-LAW No. 2019-21
A BY-LAW TO CONFIRM PROCEEDINGS OF
THE COUNCIL OF THE TOWNSHIP OF ADMASTON/BROMLEY
AT THE MEETING HELD MARCH 7th, 2019
WHEREAS Subsection 5(1) of the Municipal Act, 2001, S.O. 2001, Chapter 25,
as amended, provides that the powers of a municipal corporation are to be
exercised by its Council;
AND WHEREAS Subsection 5(3) of the said Municipal Act provides that the
powers of every Council are to be exercised by by-law;
AND WHEREAS it is deemed expedient and desirable that the proceedings of
the Council of the Corporation of the Township of Admaston/Bromley at this
meeting be confirmed and adopted by by-law;
THEREFORE the Council of the Township of Admaston/Bromley enacts as
follows:
1. That the actions of the Council at its meeting held on the 7th day of
March 2019 and in respect of each motion, resolution and other action
passed and taken by the Council at its said meetings, is, except where the
prior approval of the Ontario Municipal Board or other body is required,
hereby adopted, ratified and confirmed as if all such proceedings were
expressly embodied in this by-law.
2.

That the Head of Council and proper officers of the Corporation of the
Township of Admaston/Bromley are hereby authorized and directed to do
all things necessary to give effect to the said action or to obtain
appropriate approvals where required, except where otherwise provided,
and to affix the Corporate Seal of the Corporation of the Township of
Admaston/Bromley to all such documents.

3.

That this By-Law shall come into force and take effect upon the passing
thereof.

READ a first and second time this 7th day of March 2019
READ a third time and finally passed this 7th day of March 2019

________________________________
Mayor

______________________________
Clerk-Treasurer

